USE SCHOOL LETTERHEAD

                      
     Dear Parents,

I will be your child’s visual arts instructor this year. In order to guarantee your child and all the students in the classroom the excellent learning environment they deserve, we have developed a Classroom Discipline Plan that will be in effect at all times.  If at any time you have concerns you would like to address, please contact me utilizing the contact information I have included in the course syllabus.
In order to help maintain a healthy and productive learning environment, while in the classroom, students are expected to act in accordance with the school policies as outlined in the Student Handbook (on-line), the Classroom Expectations and Procedures outlined in the syllabus, and comply with the following rules:

1. Listen attentively during all lectures and announcements.
2. Be respectful of the time, feelings, and belongings of others.   
3. Work quietly and safely while remaining on task.
4. Stay in assigned seat until dismissed by the instructor.
5. Cleanup after yourself, and participate in the maintenance of a clean classroom and studio.

In the event a student’s behavior needs to be corrected, they can expect the following consequences:

1.  First offense: Verbal warning
2.  Second offense: After or before school detention 
3.  Third offense: Phone call home
4.  Fourth offense: Referral 

· If a student is severely disruptive, they may be sent to the Assistant Principal’s office immediately with a referral bypassing the above procedure.
· Refer to the student handbook and class syllabus for additional information.
· It is the student’s responsibility to secure their own transportation and make the necessary arrangements so they may serve a detention.  
Included in the classroom discipline plan are ways to positively reinforce students who behave appropriately. The reward will be positive feedback and a good education.
In order for this plan to have its greatest effect we need your support.  It is important that you discuss this plan and the course syllabus with your child and sign below to indicate you have done so.  Please fill out the contact information below and indicate the preferred contact method by marking one of the boxes. Thank you for your cooperation.

Sincerely,


Name
Art Department 
School Name

_________________________       _________        ______________________________
   Parent/Guardian Signature                              Date                    Student Name (please print) & Period                          
                                                                                               
____________________      ____________________        ___________________        
             Home Telephone                                 Work Telephone                                Mobile Telephone          

 E-Mail ________________________________________________________________






